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TRADING CORPORAMION OF PAKISTAN LTD.
KARACGCHT:"

Mo .TCP(8) /75 /HBLA/iccounts 25%h October,1984

OFTICE ORD“R

SubJject: Ameudrient to House Building Advance Rules

The Management has decided that the word
n and of the Government on deputation to the Corporation"
may'Be added after the word Corporation'in para III of

the Tlouse Building Rules of the Corporation,

\Q (
.J.Moniz ) >

%ecretary

Distribution

1. P.S. to Chairran,

2. P.S. to Director Exp.Il

3, P,3. to Director Exp.II/FD
4, All General laragers.

5. Mararer(Estt,)

6s lNarager Incharge ,R.Q.Lahore.

"Rgareed”
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RADING CORP R I.ﬁ 07 PAXIST ATT LTD.
L R 4 .

K :

RULES. A¥D P:zocwm FOR-APFROVING
OUSE BUILDI“C TOAW: TO - EI.PLOVEES

T, PR.AI”"SL , | "

P .{'The Vanapemeat -of the Corporatlon will earmark
"sa sum for the grant of long—term loans to the ewployees
{of'thc Corporatlon for construction of or to purchase
‘Qres;ieﬂtlal houses evory year.

. BCOPE OF LOAN:

Tt

Ca) Constructlon of a house or %o complete -
',* - constructlon of a-house ownﬂd by an 1nd1v1dual,

: ’ R (b)! Repayment-of private loan taken by the
i ’ ST euployee for the purchase oT construction
of a housej

0 (e) Purchase of a house/quartnr/flat constructed

7 'by.-Statutory bodies like Development”

.Authorltlvs and varovoment Trusts or other
oonstructlon Coupanles etc° and

: ﬂ; (d) Purchase of plot with the condltlon that
- * "¢he amount does not exceed 50% of the -
entltlen-nta

.

| ITr, - ELIGIBILITY .

The loan shall be admissible to perranent erployzes

Aof the Corpordtlono

AFOUWT OT LO&U'

.l

_%swmopths baSlb pay plus statutory Cost of
lelﬂﬂ Allowamce rncoverable in’ 180 equal

nstalmﬁnfs, ‘i B T

T E oz)r oF_T0AY

Thn loan shall be "dmawn 1n 1nstalments, the amount
of .each instalment beln equal £0 the requlrsmewt
‘of the next thfnc montHs, Thc payment of each
‘1nstalment will be subanct to satlsfactory gvidence
fto be produced before the: Corporatlon to show that
. :he amount of instaluent has been aotually utilized
. ‘for the purposn for Wthh it was drawn.
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“"The loan shall-be.advanced for the following purposes:’
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;.- Bhe;loan shall carrv BlTple 1ntorest @ rate
ate as

_ applicable in cover-uert or at such T¢
way be determined fzom &ime to time by the

iCorno""tlon in _case of O;flcers only.
Tpr the unionised evnlovecs, the loan will be
£nﬁe of lnterwst as nrr Gov“rnme ¥ rules.
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arding
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TRADING CORPORATION OF PAKISTAL. (FVT) LIMITED

- nv': ’ / ‘. i
/’ 7 QP(I‘,“?R-”)/(OFF?CERS}/G'E/ACCTS Qciober 21, 2015.

OFFICE CRDER

” Subjebt - AMENDUMENT TO HOUSE BUILDING AIr/AMEE] HOUSE RENOVATION LOAN RULES.

in pursuance of decision of ECM in its 437 meefing held on 01-03-2015, & has been decided that before
the release of House Building Advance/House Renovaiion Loan to the employess of TCP on ils pay role to safe guard the
interest of the corpovation the Tollowing measures/sieps be faken tefs relsase of L anonas for ‘= foans:-

1. Al docurmianis of the properiy be first got verifie 7. relevant authuriy{iee) whers the propery is registered
before release of House Buillding Advance/House Renovation &g,

2. Physical verification should continue as per procecre.

| 3. All the earlier approved cases of HBA/HRL, where loans have been dispersed, should be sent for verification

and verification be carried out within 4{iour) months.

4. I second iranche is due than, it should not be dispersed unil verification is completed.
| -5, House Building Advance/touse Renovation Loan cases should not be sent fo Chairman for apg »wal unless -
verification is completed.

6. For grant of House Renovation Loan, e property should be in the name of employee.

{ Muh ﬁ{ma Yousuf ).
D.C.M. Incharge ( GA & HR )

Distribution:-

1-  Steff Offi .. fo Ghaliman

2. Secietary w0 Direclor { Finance )

3- Secretary fo Director —

4~ Secretary i Director -t

5-  Secretary o Director —li

B Company Secreiary

7- General Managers { GA & HR)

8- General Manager ( Audit )

9- General Manager { DCD )

10- General Manager ( POD )

41- General Manager { Imporis )

§2- General Manager { PR Cell )

13- General Manager { Godoun )

14~ General Manager { Security }

15- General Manager ( EM &G

16- General Manager ( Cotion §

'§7— Deputy General Manager / Incharge { Finance)
18- Deputy General Manager / incharge { Accouns } 5,
18- Deputy General Manager / incharge ( Legal } _
20- Deputy Ceneral Manager / inchargs { REM) ‘
21- Deputy General Manager ( G A)

29- Manager / Incharge ( R.O. Lahore / R.O. Islameabad )
93- DM/ Incharge { R.O. Gwadar }

- DI (HR)

25- D, { Cash)

25- Nofice Bosrd

|
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Trading Corporatlon of Pakistan (Pvt.) lelted
Karachi

- No. TCP(A)/23/Acctts. . ' - Friday, the 11" July, 2008

OFFICE ORDER

On the recommendations of the- Committee constituted for removal of
anomalies and revision of existing benefits, the Management has been pleased
to revise the existing pay, allowances and other fringe benefits to the offi cers of
the Corporatlon with effect from 01-01-2008 as under ™

I-  REVISION OF PAY SCALES

a) Pay scales of the ofﬁcers as approved in the 243" meetlng by the A
' Board of Directors dated 12-10-2005 shali be implemented w.e.f.
1-7-2005 presumptlvely for fixation purposes. Accordingly, pay of
officers, who are in service on 01-01-2008 shall be fixed on
. 01-07-2005 and 01-07-2007 subject to the condition that no arrears
will be admissible prior to 01-01-2008..

b) -~ Revised pay 'scales to be effective from 01-07-2005:

Deputy Manager - 8040-535-18740
Manager ' e 11255-675-24755
General Manager 15365-705-29464

é) Revised pay scales to be effective from 01-07-2007:

Deputy Manager = ... - 9245-615-21545
Manager S 12945-775-28445
General Manager .~ 17670-810-33870

d) 20% increase has been allowed with effect from 01-01 2008 on the

pay scales of 2007, thus reached.

.e) Revised pay scales — 2008 to be effective from 01-01-2008:

Vil 11100-740-33300 | 30 stages
VIl | 15540-830-43440 | 30 stages
1IX 21210-972-50370 | 30 stages |

- FIXATION OF PAY:

The pay of officer who are in the service of the Corporatlon as on
31.12.2007 shall be fixed as under:-

a) The officers in Grade Vil — IX will be allowed an increase w.e.f.
01.01.2008 @ 20% of pay (including personal pay if any) actually
drawn as on 31.12.2007. Their pay shali be fixed at the stage in

1
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the reviséd pay scales which is as many stages above the
minimum as the stages occupied by the officer above the minimum
of the existing pay scales.

b) The annual increment shall éontinue to be admissible subject to
existing conditions, on the 1% July each year.

Hi- STEP.FOR AVOIDING ANOWMALIES IN FUTURE :

The pay and allowances of staff and officers shall be fixed
simultaneously every time the pay and allowances are revised in future, to
avoid anomalies. :

V- ALLOW_’ANCES & BENEFITS :

a. Convevance Allowance :

_ Conveyance allowance of officers has been revised with
effect from 01-01-2008 as under: S

{  General Managers Rs.2800 per month ..
/ Managers Rs.2600 per month
{\ Deputy Managers Rs.2400 per month

b. Car Maintenance Allowance :

S

Motor Car Maintenance Allowance of officers has been
revised with effect from 01-01-2008 as under-

v
&

{ General Managers Rs.5300 per month —
([ Managers Rs.4300 per month
\, Deputy Managers Rs.4000 per month

- Officers provided official vehicles shall  be allowed the
difference of car maintenance and conveyance allowance.

V- MEDICAL FACILITIES :

a) - Room entitlement of officers cadre = has been enhanced upto
a maximum of Rs. 2200/-per day as charged by panel hospitals.

b) In case of death of an officer during sérvice or retiremént, his
parents shall be allowed medical facilities. -

VI- CANTEEN SUBSIDY :

Lunch subsidy to the following officers categories will be allowed
with effect from the date of closure of Lunch Canteen j.e. 07.05.2008:-

‘Chairman Rs.2500 per month
All Directors . Rs.2000 per month
General Managers - Rs.1500 per month

Managers/D.Ms. . Rs.1000 per month

/ 3 ?
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Vil- HOUSE BUILDING ADVANCE FOR RENOVATION :

a) Al officers shall be allowed 15 gross salaries subject to the, maximum
of Rs. one million @ 2% interest per annum for renovation of their
houses to be recoverable as pér House Building Loan Rules.

b) The deputationist officers of the Corporation, who intend to avail of this
facility, subject to maximum of Rs. one million with 2% interest per
annum, shall submit indemnity bond and authority letter in favour of
AGPR that in case of their transfer from ‘the Corporation  the
outstanding amount be deducted from their salaries and deposited

- with TCP. '

Viii- GRANT OF ANNUAL INCREMENT ON RETIREMENT:

During retiring year of an officer, on completion of six months service
in that year, he shail be eligible for annual increment,

IX- ENTERTAINMENT ALLOWANCE:

Chairman Rs.3000 per month
All Directors Rs.2000 per month
General Managers Rs.1500 per month
Managers , . Rs.1250 . per month
Deputy Managers R5.1000 per month

X LEAVE ENCASHMENT: |

- a) The officers shall be entitled for 90 days leave encashment in a
calendar year.

b) The deputationist -officers shall be aliowed to encash their leave
earned during their posting in the Corporation.

Xi- -MOBILE PHONE FAGILITY:

Chairman - Rs.6000 per month
All Directors - Rs.3000 per month
General Managers Rs.2000 per month:
Managers Rs.1500 per month

- Deputy Managers‘ Rs.1200 per month

Xil- CHILDREN EDUCATION SUBSIDY:

All officers including deputationists shall be allowed Children Education
Subsidy upto Rs.1,000/- per child per month, subject to maximum of three ‘
children. ,

Xill- INTEREST FREE HOUSE BUILDING LOAN:

-The rate of interest in case of officers has been reduced from
12.12% t0.8% per annum.




XIV- INTEREST ON MOTOR CAR LOAN: '

The rate of lnterest in case of officers has been reduced from 10% to
6% per annum

XV- LT. SKILLS:

All officers who are using computer shall be allowed computer
allowance w.e.f. 01-01-2008 as -under subject to proof of actual
operational skills :- -

" Chairman - . Rs.3000 per month
-Directors - Rs.2500 per month
General Managers - Rs.2000 permonth
Managers ‘Rs.1500 per month

Deputy Managers . Rs.1200 per month

XVI. NEWS PAPERWEEKLY MAGAZINE: -

Deputy Managers shall be allowed one daily newspaper. In case of
‘General Managers the condition of one English and one Urdu newspaper
has been removed and General Managers shall be allowed to opt for any

two newspapers of their choice.

%””’ 4

( Mluhammad Irfan Khan )
“)c  General Manager (Admin, H.R & PR)

Distribution:

Q
;\ \ Q
Staff Officer to Chanrman
Secretary to Director (Fmance)—&——
Secretary to Director (Commercna!-l) :
Secretary to Director (Commercnal—ll) - 0%
W\ 7

Secretary. to Director (Commercial-lll) -

/f | *.-6-  General Manager (S&CAD) %
Ny ‘ ~7-  General Manager (F & A) — LY
' _8~ General Manager (Audit)

W\\% 9- General Manager (R.O. Lahore)
d) - 10-  WManager (Admin.)

11- Manager (HR) |

\7}3&( M5 42-  WManager (Cash) "’/7/.”57
n : o
\}, o @C/’S

' T. C. P.
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2! ina'i pe submitied by the employes to the effect that the amouni shall be
recovered by TCP i lump sum W the oven of leaving services against his accumuliated

PE/Graiuity.

icant cormnplete ail the apbove sormalities before disbursernent of House

R T A e Gy e g o
W cise of Stans

Rennvation Loan.
b, ncaseof Gf¥cer ) .

As per ciause Vi (@) of Grfice Order No. TCP(A)23/Accits dated 1 1-07-2008 the officers are allowed

13 gross salaries subject to the raaximum of Rs. One miliion @ 2% interesis per anniin for

renovation of teir house to be racoverasble as per, House Buiiding Loan Rules on submission of

foliowing docuiments before disburserment of ioan. :

i.  Simple application Jor grant of House Renovation Loan. : .

ii. Submit a personai surety/Guaraniee, on behalf applicant by an officer of TCP on judicial paper
of Rs.500/ a8 an Additional Security of loaf. : :

i An underiaking shell be submitied by the employee to e efizct that the amount shall be
recovered by TCP in mp sum in the even of leaving services against his- accumulated
SE/Graiuity. : :

. Submit an Interim Guarsntes seom two officers of TCP on behalf of the applicant and
Mernorandum of Deposii of tille Deed for repayment of advance. C -

o In case of Officers on Depuiation : ' o e

Az ver clause Vil (b). of Office Order No.TCP{A)/23/Acclts dated 11-07-2008 the deputationist

officers of the Corporaiion, &re allowed maxdmum of Rs. One rillion with 2%, interest per aGnum o

submission of following documents before disbursernent ¢f foan. k

i, Simple application for grant of rlouse Ranovaiion Loan.

5 Submit an Indemnity bond of: @ judicial paper of Rs. 500/ i indernniiv and keep harmicss ihe
0D acainst sl procesdings, claims, dernands, expensss-and habiliies whatsosever by {22808
of the grant of the ebove szid can ncluding payment of monily instaliments upio the time of

vrnarnt of the loan advancad
. Subrnil &n euthoriy letier in favour of AGER:
she outstanding amount be deducted,fomikl
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